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QUYfTDINH
Ban hirnh Quy ch6 qudn lf hd so cin b6, vi6n chfc ciia Yiin

Khoa hgc Lim nghi0p Vi6t Nam

Cdn cir Lu6t Car b6, C6ng chLic nin 200E; Luet VjAr chric nim 20l0;

Cin cLi Nghi djnh s6 137/FIDB1'ngdy 30/8/1988 cua IJ6i dong Bo Truorg
(na1' 1d Chinh phir) vd vi€c thdnh l6p Vi€n I{hoa hoc LArr nghi6p Vi€t Nam;

Crrn cu QLrl6r dinh so 1099/QD-TTg Dgdy 25llIl20I1 cua Thu tuong Chinh
phrl ve TO chirc vd Hoat d6ng cua Vi6n I(roa bgc LAn ngbi6p Vi6t Nam 1ruc thu6c
Bd N6ng nghi6p \'ar Phlit tlien nOng th6n;

Cin cu Nshi dinh s6 ZqIZOtOINO-Cp ngiy 15/3/2010 cira Chinl phri quy dinh
v€ tuy6n dung, sir dung vd quAn 11i vi6n chirc;

C[n cir Th6ng tu s6 11/2012/TT-BNV ngiiy 11112/2012 cria Bd NOi vu Quy
d.rtL rC clre do bao c;o 'horrg'.e ' r qu,n lj lto.o cong clruc:

Cin cir Quy6t dinh s6 2693/QD-BNN-TCCB ngdy 12111/2013 cria 86 NOng
nghi€p va Phdl lrieu nong thon r'€ Ban hdnh Quv ch6 qudn ly h6 so- c6n b6, cdng
.lruc. vic- cLuc ,.a rgrroi lro dorrg.

Xer da nAl,i c-" Tr. ong B"n To , \uc. Hrnr cHrlr,

Ql \ [T DtN I.t:

Didu l. Ban hi,nh hdn.r theo Quy6t dinh nay Quy chti Quin lr ho so cdn bo,
ldm vi6c hong c6c co- quan, don r i, to chuc thuoc Vien TCroe hoc Liin nghi6p Vi6t
Nan (Q,uy ch€ lim thect).
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QUY Cl{li
Qunn lj' hd so c6n b0,c6ng chric, viGn chric

(Ban hdnh lcint theo Quyir ilinh s6 511/OD I{HLN-TCLIC ngdy'i N /2013

cita Gian d6c Vidn Khoa hoc Ldm nghi€p Vl€t Naml

Chrong I
NHUNG QUY DINH CIIUNG

Didu 1. Pham vi tlidu chinh

Q-1 chc nrl qr 5 d'rr'. crr)in lAc \;) drIrg. qr.rarr l1 I'o -(I cin bo (or o

chirc, vi€n chric r,2r ugudi lao d6ng (sau dAy goi tit li cin b.6, vi6n chiLc) thu6c

Vi6n Ilhoa hgc LAn.r nghi€p Vi01 Narr; qu,v dinh thAm quy€n, trrich nhiOm ctlLa

c6c don vi viL c6, nhdn ihu6c Vi0n.

Di6u 2. DOi tugng fp dltng
C6c don vi vd c6n b6, vi6n chric thudc Vi6n.

Eidu 3. Nguy0n tic xiy dgrg vi quin lf hd so'

1. Xay durg r a qudn 11 hd so crin bQ, vi€n chic ld trdch nliiQm cia c6 nhin,
don vi truc tiep quin l1i, su dung c6n b6, vi6n chtc.

2. Thuc hi0n th5ng nhit theo thanr qu1el. rlcnr hao ldroa hoc. diy dn, chinh

x6c th6ng tin cria tirng cin b6, vi6n chirc tir khi tuydn dung d6n hhi ra khoj co
quaD.

3. Ild so c6r'r b6, vi6n chuc duoc quin 11i, su'dung viL bdLo qudn vir r rjin
theo ch6 dd tdi 1i6u m{t do Nhd ru6c quy dinh, chi fiirng ngudi cluoc dor vi c6

' ':tharn qr)en qurrr lt ho \o can hQ, \ic.r Lhu,. dorrg ) birg \ar hdn llloi du,.tc

nghidu crlu, khai th6c h6 so cta c6n bQ. vi€n chric.
.1. Ho so can bo, r iel chiLc ducrc x6y durg vd bdo quin dudi 2 dang: h6 so'

gi61, vd hd so dien tu.

Chuong ll
QUAN Li.HO SO CAN BO, VIIN CI{ T,C

Dii:u ,1. Xiy ilg'ng hii so, thirnh phin hd so

L D,,i roi nguoi rulen duttg l.'rr darr

]



Tr-ong thdi gian 30 ngd1,, kO tn ngrl co qui et dinh tul en tlqrg. dor vi quiu
lj, crfu bd,, vi6n chirc c6 trdch n1.ii€m hu6ng ddn ngudi duoc tuyen dung k€ khai
h6 so; thinr tla; x6c minh tiirh 1ruD{ thuc cua cac thong n tlor: h6 so; d6i

chicu roi ho.9 11-;sn dung, ',ac nhan, donq otu \it \lU! raO lto sll quatr Jy.

Thdnh phAn h6 so'dOi v6i ngudi tuydn dung ldn diu, gdn.r:

dl Ou)en 1) liclr do ci -l orr tu Ur.r' ,,lui.ic co qrrart co tlntn qulir qrran l1

thim tra, x6c t.rir.rh vd clrring nhir.r;

b) Bin So y6u ly lich;
c) B.n .ro giil kha. si-rJr co chund tlruj:
d) Gidl' klhm sirc lih6e clo dtrn vi y t0 cii thirn q.,ydn .ap;
d) Cac gidl rir co lier qLran Lhdc: bing di6m, vdn bdng, chirng chi v6 t nh d6

ddo tao chuy6n n6n, 11i lu6n chinl.r t , ngoai ngi1. tin boc, bOi drLting....c6 xac

rAn cita co quan c6 th6m quy6n. Trudlg ho. p vdn bdrg ching chi duo-c c6p bing
ti0ng nudc ngodi phdi duo-c dich sang ti6ng ViCt theo qul dilh cua ph6p luAt;

e) Quyel dn]h tul er durg.
i) Hop <1dng ldm vi€c/Ho-p dting lao cl6ng

2. Doi v<ri tlrr<rrg hol darg co-g iic
Hd so bao gOn todn bQ thanh phin hd so tbeo quf ilinh tai Khoin I Di€u

ndy, ngodi ra cdn cihc thirh phan h6 so ph6t sinh hh6c, lhu:
a) l'Llreu tro sung lJ lrch;

b) Cric quy6t dinh: tuydn dung. bo lhJerr. ning.luong. nang rgach. thdng
hang, di€u d6ng, lu6n chuy€n, ldren thudng, k! luAt (ndu c6), ho.-p d6ng lao d6rg.
I-lo-p d6ng ldm vi6c...;

c)Br.rrl'il didrn. rrl'dn re. danlr g.ri lring nr n:

d) Ban nhAn xdr, ddnh gi6 cria clon vi quin ly, sir dung c6n bQ, r'i6n chric;

cl) Ban ke khai taj san doi r oi cdc cl6i tuo. ng c6 nghia vu ir6 khai tdi siin, thu
rhip;

e1 Dot, thrt l<err tlreo cac rrr ban thirn r-,r, \ac rninl', L,iir bar , let luir'
cua co qlran co tlrirr' 1ul ir re r rr"mgran de lien quan(neu eo):

j. Doi voi trrorg \o1 nshr lruu. nglrr rtrit sur. tlroi r iec

116 so bao gorn to:rn bo thanh phin h6 so theo quy dinh tai I0roin 1.13oan
2 Diiu nar. ngoiri rr.orr tlretn rhani phan:

. a) Quvet dirh nghi huu, nghi rrit suc, nghi th6i vi€c cira co quan c6 thAn.i
quy€n;

b) Quyet dinh huorg Bao hien xd h6i cira co cluan BAo hi6m xd hdi.

4. Mdu thdnh pbAn hd s<r

Miu thdnh phdn hd so do 86 N6i Vu ban hdnh kdrrr theo Qu)et diDI so

06/2007/QD BNY ngdy 181612007 cta Bo trarorg Bo Noi Vu: So 1eu ly lich cira
cong chirc la mau ban har r kdrr theo Quydt dinh s6 02/2008/QD-BNV; Scr y6u
]1i lich r iil chuc la rnau ban hanh kdm theo Th6lrg tu s6 12120 |2/TT-BNV ngdy
1E11212012 cira 86 N6i Vu.



Di6u 5. ChG tld b6 sung vir sfra chia dn li6u, th6ng tin
l. L lre do Do sung llo so

Chdm nhdt ld ngiiy 3 1 thang 01 hrng ranr pha i hoan thrnh bo sLtng:

a1 Plric- bo 'ung ly lich hang rrirn:

b) Ban l<e khai tAi sal doi voi ngLrdi c6 nghia vu phii k6 khai tali san, thu
nhip (n6u o6 ph6t sirh trong udm):

e1 Bal kien diEn, nhan xcl d6nh gi6 cu6i ndni c6 x6c nhAn cua Tbu trurrng
don vi;

d1 Cac thinh phan phat silh ldric theo Khoin 2, Di6u 4, b6 sung thudng
xuy6n;

2. Lap uoi ho so l-hj bi hl hong, that lac tbi vi6c lAp h6 so rn6i thay dre

phrii. du o-c ngudi. dri ng ddu co.. quan co thrrr qur il qrral 11 can bo, r'i6t.i ch{tc

quy€t dinh, cu thd nhu sau:

aJ Trong thoi gian 3U lgil. k€ tir rgiry x6c dinh l.rd so th61 lac, 1.ru h6ng. rlon
r! qu:ur.lj ho.so carr b?.-r.i:n..h.,,: co traclt nhiitn tltrtr t.a. '.ac rninl,r I uorg dirr
ngudi bi thAt Iac hO so kC khai vd hoan chirrli ho so theo qu1 d1d lai KhoAn 1 Di€u
9 cira 1-l]6ng tu 16 t tlzO tz,tt-gllv ngdy 1711212012 cta BO Nai vu qui dir r r i
che do bio cio thong 1,e r A quan 11 h6 so c6ng chirc (goj tat ld thd g tu sO "l I ").

b) Trinh tu thAm tra vd x6c minh thuc hiOn theo quy clinh 1ai diirn b, c
Khoan 2 Di6u 1 1 Th6ng tu " 11 ".

J. Sua chua du lieu. rl onq rin trorg l-o 50

Trudng ho. p sua chfra cdc dii 1i6u, th6ng lin ho[c hiry. c6c tdi li6u trong
thdrh phin-h6 so cdn bQ, "j:l "!t: ph6i duoc ngudi dirrg diu co, quan quan 1f
c6n b6, vi€n chirc quy€t dinh thirn ha, rdc nrinh theo qur dirh tai di6m b,

I{hodn 2, Th6ng tu sd " 11". NQi dung sua chiia th6ng tin lrong h6 so qul didi
nlru sau:

a.) Cac thong tio trorg ho so (ngdy, th6ng, ndn sinh, ho, t€n, 16r ddm)
klrong rhong rLhat,grua cac thanlr pharr ho so hl can ci rio gial Lrai .i.rh goc de

di6u chirh cho th6ng nhit.

. b) Trudng ho. p khdng c6 gi61 kJrai sinh goc thr cdn cn vio ho so lAp ban
dAu d6 x6c dinh

4. I l, ' .o di .rgl'i sua chir di lidr-. Lhorrg tin. la1' l.li ho so. gorr:

a) Lorg vilr] de ngllr;

b) Bi6n ben kilt luen thdm 1ra, x6c minh.

l)idu o. Chulen giao ra tiep nhin ho so

1. C6n b6, vi6n chirc duo-c di0u d6ng, luin chuy€r hoic b6 n}jdnr rna co su

thay d6i co- quan qu6n 11i, co quan mdi y6u ciu co quan cii bdn giao diy di h6 so'

cua cdn b6, vi€n chirc <16.

Thoi gian ban giao, ticp nhan )d 30 ngdy, l<e tii ngey c6n b6, viin chirc c6
q,l cr din h dieu Jor.g. luar r chu; err lroac bi nhiern.



Trinh tu ti6p nhan theo quy difi raj di6n a, b, c, cl, d, Kbotu 2 Di€u 12

Il-orglu"ll'.
2. D6i v6i c6r b6, vi6n chirc- nghi buu, thrii vi6c, chuyon c6ng tdc hohc tir

trAn thuc hien theo quy dinh tai di6m a, b, c ithoan 3, Di6u 12 Th6ng nr' "1 1 "'

lliiu r. Cong tac bio ciu qrrin lj h6 so

1. Thdi di6m bao c6o

a) Dinh 1<y' hirng ndm chim nhAt li rgdy 15 th6ng 01 cua ndn sau, don vi

su dung, qudn ly c6n b6, r'i€n chuc c6 tr6cli nhiqm t6ng hop, brio c6o tinh h)nh

thuc hiQt.i cdng t6c qutin ly h6 so cita don vi r'6 Vidn;

b) Dinh kj'hdng nini chAn nhdt ld ngdy 30 th6rg 01 ciardtn sau' ViQn c6

tr-ricl.r nhj6m Ueo cao tint hinh thuc hi€n c6ng t6c quan ly h6 sc'- c6n b6, vi6n

chirc diQn c6c clon vi thu6c Vi6n qutin lj' vi 1)nh hjnh thuc hiOn c6r'rg t6c quan l1i

fi6 scr cin b0, vi6n chuc do Vi6n qurin lf v6 eO N6ng nghiep Vd Ph6t trien n6ng

th6n.

'. \oi our 3 va tr'rrh .\i bi.J cdo

a) N6i dung b6o c6o

D6nh gi6 vi6c thuc hi6n Quy ch6 qurin lj' hd scr clin b6' vi€n chilc cita don

vl;
- 86<l qio thuc trang, ,6 lu.tng. chai luong ho so cal bo. vien chirc cita do-n

vi vd d6nh gi6 k6t qui vi6c su dung, khai thic ho so. nlru: -'o luo-ng hO so'' tu)€n

dLrng, hd sJm6i Oo thit tac, hu h6ng, hd so b6 nhiQm, di6u d6ng' luAn chul€n,

biet p\ai. . .

- Bdo c5o s6 luong hii so thdi vl6c, bu6c thOi vi6c, nghi huu, m6t siLc, ti
tr 6r;

- Bio crio s5 lu,rng h6 scr hu hiing, th6t lac vii sira chfia di li€u th6ng tin

tlong thirnh pl.rAn h6 so gOc;

- 86o c6o vd co sd vat chat, trang thi6t bi, l(inh phi phuc vu;

-Bio cao re.o luo.ng, cra luo-9 ngu,'i ttuc tiep larn corr rac qui r lr ho

so (tinh d6 chuy6n m6n, nglfOp vq. . ).

b) Di xu6t, hi6n nghi nhtilLg girii phap n1rnrn d6i n6i, nAng cao hi€u quri

c6ng t6c quiLn ly h6 so' c6n b6. vi6n chirc

rcrAr rHAc, srt ririll\;iTur QUAN Ho so-

Diiu 8. Nglriin ctiu. si dung ri khai tlric h6 so

1. E6i tuorg duoc rghi6n ciru, su dung vd khai th6c h0 sir, g6m:

a) Co quar.r quin i1i, dor vi su dung c6n b6, vi€n chirc dugc.phdp nghiOn

cLiu. su dung vd khai thac hd so- c6n b6, vj6n chirc d€ phuc vu y€u cAu c6ng tac;



b) au 1,.,. i'ett clruc d..irc rl2lr.en c-u toan bQ L.rrc rrot 1'11111 I'o'o cua

rlinh Ll'i duoc .lr Jolg \ cur r r-oi d-trE d,ru co quar .trtlt l\- lru crc tai lieu . o

li6n quan tl6n don thu, c6c vin bdn thirr trr, rac tnilh. I<et luin cua co- quan,

tlor Vi.

2. { ac qu) .lir,i lJ,i rrglriirr crl. ho so.:ur bn. \ icn (1,*c:

a) Tludng ho-p klhai fhlic h6 so phuc ru nruc dich cua to chirc thi ngrLdi

duo-c cir khai thd'c, nghion criu h6 scr phr'ii xuat trinh Giiy gi6i thi€u hoic C6ng
i un cle nglti cua dort vi crL nguoi. Tlumg ho-p khai th6c h6 str vdi muc dich cli

nhAn thi ngudi kiai lhric hO iir c6 dor.n€u rO tnqc dich Uraj th6c vd xudt trlnh
giAy chung minh tl.iu lLhfu dAl hoic giAy td tiv thAn kh6c.

l,;(hr duoc rrgltiitr , u,t ho .o.ai rto. LLtiJ llo 50 cir l),., r icrt rlr. L:

c).Chi duo-c xem nhfrrg tiii li€u (hoic m6t phAn tdi li6u) co n6i clung li6n
quan i16n nhi6n vu, c6ng viec duo-c giao;

d) I(h6ng dugc ldm sai 16ch n6i dulg vd hinh thiLc h6 so c6n b6, vj0n chuc

nhu: d6nh dAu, tAy x6a, sua chila, t1.r6m, bdl cic tii 1i6u dii c6 tr-ong 1.16 sc,;

dtDuo-c soo clrul' lri rrLr'r'rp rii lieu liin q rdn lrong.L ranL n"i,r lro *o can

b6, r'i€n cbrlc klii duoc ngudi dirng diu tlor vi quau 11 ho so can bd, r'i6n chuc

dong y.

Diiu q. Luu gii. bao quan h6 ro

1. \ iec luu giii, bdo quan ho so phii thuc hi€r'r dAy cLi c6c bu6c: lAp s6 hfi

so; phAn loqi.tdi lieu; ldp phi6u li61 k6 tdi lieu: lip phieu ltieu soit hd srr vd viro

sO cldng kj h6 so; lap thu muc h6 so d6 phqc Vu c6ng 16c tra criu.

l. I uu gru Lo so p'ar dJrr nao cac )eJ cdu (:llu:

a) Sip x6p h6 so-theo vdr t6n A._B. C ho;Lc thco dau rnoi don r itqc thu6c,

brio drim nguy€n tic dO tim, d6 thAy, dO 1d,v-, d6 bio quAn;

b1 lai liel trong tnoi lro so plrai ouoc rep rierrg rlranh rurg o.lr \J rlrco

thir tu thdi giar d6.de tra ciru, hdm theo danh muc 1i0t h6 tdi 1i6u, trong m6i hd
so phii c6 phi€u hi6m so6t h6 so-;

c1 Neo.ri bi ho su ghi cac thong tin cira cfur b6, vi€n ch{rc dE phuc r.'u cho c6ng

tac tirr l'err.. urr;iu rJru: ho \a lc.r:cac br diul : que q ran r a .o ho "o:
d'; Viec luLr giii hir so can tidr hdnh sorg song voi vi€c luu giir hd scr giAy

v,i h6 so sao clrup (scan), h6 so di€n 1u vA lur-r du6i darg tep 1jn tr6n m61'tinb cl0

ti6r tra cliu vd b6o ciio nhanh v€ c6ng t6c quAn 11' h6 so, ddn.r bdo an todn viL

chirrh xic:
d1 Ngliiem carn moi hanh \ i iet 16, cung cep hd so c6n b6, vi6n chirc sai

quy dinh cua Nhir nLrdc vd Quy chd ndy.

3. Qul trinJr luu gin ho -o d.ro-c Il uc lrier nhu s.ru:

. a) I(€n.r tla viL xn li d6 bao dfu.rt clic riii li6u duoc luu tri trong thanlr ph6n

h6 so' ld nliffng tdi 1i6u chinh thuc, tjn cAy vii c6 gi6 tri ph6p ly;
b) Loai b6 nhing tdi 1i6u tung tdp. thua chr giil lai nui luai tdi lieu m6t

bar. Nhiirg tiri li€u hu hdng (tdi ljeu bj phai rnd, r6ch nit) thi phdi cci bi6n phnp
phuc c1i6 hoic sao cJrep lai nOi dung vd luu d6ng d.rdi v6i biLn c0;



. c) Trudxg hqp cin tuy tdi lieu tr-ong. thdnh phin hd so phii thdnh lip FT6i

d6ng huy tdi liQLr. lJQi d61e lur ii1 1i:y 
h9.'". d9 

"qr.di,l.qlq^daY :" 
quan quarr

lj chn b6, vi6n chrlrc quy6t dinh. Khr tien hanh tieu hLr,r phai lap biirr bdn gbi lir
)y do hiry, co quan c6 thim quy6n cho phdp ltuy, danl.i muc tiLJ li6u hu1. Lrgir va

roi hiy. Bi6n brin huy phai ltru trong fidnb phAn h6 so c6n b6, vi€n chirc.

Di0u 10. Diiu l<i6n co s6 vit chit ytr ch6 aI6 bio tlurin h6 so

.1. Noi bao quan ho so: bo rri phong, kho luu giir h6 so, ddnr bdo cic cli€u

kien rodng mdt, tr6nh dn uot.
' Ir:.r; bi Jrl du q..r. t.r drnr5 I'j .r

3. Ting bu6c hi6n dai h6a c6rg lac qLrarl l) bo so.'. cap r rrt, ril'dulig, ldrai
tlrre Iro so cierr ru. bo ung. nanr ca1'trrrrg tl'iet hi. po r:

a) Trang b1 nliy 1inh, mang uriy Lirh vir ph6n m6rr
vi6n chric d6 tra ciru vi ldrai th6c rhanh ch6n.e. hip thdi;

quan 1.v h6 so cdn b6.

b) Tlang bi niy qudt, may anh ky thu6t s6. vidco d€ dua c6c hir.rh dnh, vin
ban tii liCu v€ hO so vdo phuong ti6n, thiet bi luu trD, bdo qurin phuc vu cting tic
tra ciru, khai thic, su dgng; irng dpng cOng nghe.th6ng.tin vdo qufur ly h6 so c6n

b6. r'iOn chuc, gidn din vi0c ti6p xric truc ti6p hit so giic hhi khai th6c, quan l,ri.

Chuong lV
THAM QUYEN, Tfui.CIT NHIiiM QIJAN I,f HO SO

Eiiiu 11. Thim quydn vi trrich nhiQm ci'ra Vi6n
1. Quar l1 ho sir csn bo, r ien chL?c crlta c6c Ban vd lrri so cua Lanh dao c6c

don vi clidn Vi0n b0 nhi6ru;
' Clrr dao. -uorrgdan n.,h.ep ru.,lurrdoc. l':e.n,'.r ri cortg ldc qLi rl) ho

so cira c6c clon vj tJu6c Vi6n;
l. -fharn tra, rdc nrinh ho so ciin b6, vi6r chric di€n c6c don vi quin lj khi

cin thi6t theo quy rlith;
4. \a, nlrirr 11 li' lr. rloi g'an corg tac ra Li. tltnng tin ttotrs r,o "o car oo.

vi0n chirc di€n Vi6n qudn ly theo quy dinlr;

5. Thuc hien cac quy rlilh r i b6 sung, chuy€r giao. ti6p nh5n, nghiCn ciru,

siL dung, khai th6c, luu giii, bio quiLn h6 so cain b0, r,i€n ciriLc lheo qu-v didr;
o. QulCt diuh lip lai ho so khi bi hLr hong, that lac, sta chlla dt 1i0u, th6ng

tin kh6ng th6ng nh6t trong hd so c6n b6, vj6n chirc di€r Vi6r quan 1j;

7. Xu ly h5 luit lioac cld nghi ctr quan co thdm qr-r1'€n xem xit,.xir lj'l(i luel
don yi yd c6 nh6n c6 sai p[an trong k€ khai, quan 11'1 vi bio qurin h6 so;

8. Quyet dilh tieu hul lai li6u tr-ung, tl'iira tlong thdnh ph6n h6 so- c6n bQ,

i'i€n chfc do Vi6n quAn lj.

t



Didu 12. Thim quydn vi trich nhiQm ciia c:ic tlon vi thuQc Vi6n

1. Quan I,i ho so cin bg, r ien chrlrc thu6c don vi trir c6c cd dr6n n6u tqi
Iihoin 1 Djdu 1 I Quy ch6 ndy;

'. lluon-- Jir c:r- bo. r ien . hrrc ke krai ho .o I'hr llp tt Jt l-oic ltuotts dat'

trinh n-.1 lip lai hd so lthi bi thdt lac, hu hong; thuc hi6n c6c quy dinh r i bo 
'ung.

cl.iuy6n giao, tii5p nhAn, nghi€n cuu, sir dung, khai thdc, luu gi0, b6o quan hd srr

c6n b6, r,i6n chuc theo quy tlinh;
l. Bo tr' rr '.o' du ticucltrrart nglicp ru di lirrrcorg tac q'trn 1 lto so:

4. De nghi Vjen Lho j' ]<ien di don vi quyet didr vi6c sua chiia nhir.ig th6ng
rirr ldro. g tl'orrg nltrt t'ong Io s<r hoic lrp l.i lro.u I'l.i hi lt..t ltons. trti l.r, , ua

c6n b6, viOn chLic lhu6c iliOn clon vi quin 1y thco plrAn cdp:

:. llor'gbiocl.o nha. 'u bidr \ct l un tlrirn tra. xic tnir ' ti ci, Jir lii r trons

h6 so- clo c6n b6, c6ng ch[c, vi6n chuc tq ldrri l$ong thung nhiit horic 1di6ng chinb

xlic;

6. Qulit dir i tiiu hu1 rhring tdi li6u t )ng, thua trong thdnh phAn h6 scr

c6n b6, vidn cl.iuc di6n don vi quin ly;
7. Xu lj k) luat hoac de nghi co- quan c6 thirr quy€n xem xdt,.xiL lyi 1<;i lLtAt

don vi vd c6 nhAn c6 sai pharn trong li6 hhai, qudn l.v vd brio qurin h0 so.

Diiu_13. ThAnr quy6n vh trich nhiQm cua c{n bQ, vi6n chrtc trgc ti6p
quri n lj ho so

1. Chu dong de r,uat Le hoach. bi6n ph6p quan ly, sir dung vd khaj thdc h6
.o. ho .o dierr tu c;in bo, r.err ch.,c:

l. T6 chrLc viec bo sung cdc tdi li6u vdo h6 so bdo dim kip tJLdi, cbirlr xric;

3. T6 qhfc vi6c sip xi5p. bdo qurn, luu giil ho so

4..To cliuc phuc vu nghien cuu, su dung vd J<haj th6c h6 so drin-e quy dinh;

"nng "ep 
t6 1i6u, tu li€u nhanh ch6ng, chinh x6c, hip thoi; sao luc h6 so hhi c6

you ceu;

5. Nghi6n ciru, phit hi6n.cric vdn dC chua 16 hodc miu thuin tr ong ho so

ijr bo. rien chuc ia nlrdng ran de raf inlr tr.,r'g cong lac qlrrr l5 ro so. Lip

thdi b6o c6o ngudi dirng dAu co quan c6 thdn quy€n xem xet, xir ly;
o. Don doc, thu thep d3y dr-r cdc thdnh pl.r6r.r tdi li€u trong h6 so c6n b0, \'i6n

cl.riLct

7. Thudng xuy6n hoc rAp, trao doi l<inlr nghiern, boi du dng nalg cao trinh
dd cllrydn m6n, nghiAp vu.

Diiu 14. Quyin vn lrich nhiQm ciia cdn bQ, vi0n chric tl6i v6i hd so ci nhin
1. Co lrach nhrem ke ldra diy clir, 1rung thuc, 16 rdng h6 so c6 nhAn theo

quy dirh; hodr.r todr.r ihi, t 6"h nl.ri6ir.r truoc cJ quar r,j phap- luit v i nhiing th6ng
tin do minh cung cap trong hd so;

.2. Co trich r.hieli bo sulg tliOng tin kip rhdi trong h6 sir l<hi c6 su thay d6i
vd ban than, sia dirh;

I



J. Co qulirr dro.'c rplrien cLru ho s<r ca nlra.r h.o qu1 dirr. tai Dicrn b.

Kl.ioan 1, Di6u 8 cua Quy ch6 ndy.

Chuong IV
TO CHU'C TFIUC HIEN

Eiiu 15. T6 chric thuc hi6n
L TlLrong ban To chiLc, Hirh chinh c6 triich nhi6m giirp Gi6m d6c Vjdn td

chitc lri0r l<hai tl.iuc hi€n Quy ch€ ndy tlong c6c don vi.thudc Vi6n; hrL6ng d6n
theo ddi, ki€n.r tra c6c don vi trong vi6c thuc hien qul' chC;

2 Thir truong c6c don vi thu6c Vi6n c6 hech.nhi€n ph6 bi6n c6ng khai

Quy ch€ ndy d€n can b6, vi6n chric cia don vi viL t6 chitc thuc hien theo durg
quy dinh.

3. Trong qu6 1rinh. thuc hi€n cric don.ri vd c6 nhAn thuQc ViQn n6u c6
vuo'ng mac, phat sinh, d6 nghi giri vdn bin vd Vi6n d€ xem xdt s[ta d6i, b6 sung
l.ioic ki6n nghi cir quau cci thim quy€n xem xdt, sira d6i, bO sung cho pl.rt hgp.

Q.GIAM DOC,?L
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